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Accessing ASYCUDA

Navigate to the HM Customs Gibraltar website and click on the ASYCUDA World ICIS Environment. A
file will be saved to your computer. After the download is complete, simply double-click the file to
launch ASYCUDA. Please ensure that you have Java installed on your local computer for the program
to function correctly. You can find additional instructions on our website on how to install and

configure Java on a Windows machine.
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https://www.hmcustoms.gov.gi/

Login to ASYCUDA

1. Start by logging into the ASYCUDA platform using your current username and password which has

been created in the registration process.

s ASYCUDAWrld

g Login name | |

=

TLS_DHE_DSS_WITH_AES_256_GCM_SHA384

Figure 1 - Login popup

2. Navigate to the Account & Payment -> Accounts & Management -> Payment then Right Click on
Prepayment Accounts

E Document library
Document View Help

7 [

@ &3 Accounting & Payment
&3 Accounts Management
- &5 Guarantee
@ &3 Payment

@ Prepayment Accounts

Figure 2 - Prepayment Accounts

3. Chosen the relevant option: -

p Find Declarant Owned

Figure 3 - Choose either consignee or declarant owned.
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4. A new popup window will populate as the screenshot below — figure 4. Enter your company

code on value#1 and click on the search button.

" Flease enter data for selection criteria, and proceed to find a specific document Prepayment

Accounts
| Name criteria value #1 value #2
|Document Status all

ampany Code contains substring FPDFCA

L] Lid
|valid From

all

Eémd To all

Figure 4 - Filter

Account Summary

5. Right click on the on the declarant owner accounts which appear on finder. Then
navigate to the “Account Summary”.

"""""" PRIVATE IMPORTER FOUR CORNERS STATI

| I [ tH

Figure 5 - Account Summar,
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2 Prepayment Accounts - Account Summary [PPDFC1] @ [E
File Edit View Help

SQ/&'J&“ 100%

Prepayment Account Management

Account reference Type Owner Name and Address

IPPDFC1 2 PrePayment PRIVATE IMPORTER FOUR CORNERS STATI
FOUR CORNER STATION CUSTOMS OFFICE

Declarant Company

PPDFC1

Date Interval

From To

Account S y

Op. Description Ser. Nbr. Reg. Date = Office Debit Credit Date

Account Summary

Figure 6 - Account Summary Details

6. Within the Account Summary popup window, you will be able search transactions of your
liking. Users will also be able to download the file as an Excel format.

Exporting Account Summary

7. You can select a desired date range by date interval. Click on the Search button to display your
transactions as on the screenshot below.

Account Summary
Op. Description Ser.  MNbr.  Ass Date Office Debit Credit Date
Report on: 0810812017 m

1 Cash Deposit GIEPY 10000.00 0800872017
2 Declaration Assessment L 080812017 GIEPU  1081.08 0810872017
3 Cash Deposit GIFC1 1000.00 081082017
4 Declaration Assessment L% 0810872017 GIEPU  540.54 0810812017
5 Declaration Assessment L » 0810872017 GIEPU  1081.08 0310872017

Figure 7 - Account Summary
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8. If you wish to export your Account Summary to an Excel file, click on the icon.

Date Interval

From To

peoszorr o0 | %

Export to Excel

Figure 8 - Date Internal Search

9. Enter a specific file name e.g. account summary training and click open.

£ Open =
Look In: [ Desktop - [Ps] a (=2 B8 =

[1 OneDrive

[ Computer Section
[ This PC

[ Libraries

[ Network

1 Homegroup

File Name: account summary training

Files of Type:  XLS files -

Figure 9 - Location to Save Excel File

10. This will be saved to the folder selected. E.g. Desktop

Look In: [] Desktop -

Figure 10 - Saved Location

11. To open your account summary excel, go to your selected folder e.g. desktop
and open file.

@a:countsummarytlaining 10/18/2017 10:52 ...  Microsoft Office E... 4KB
PFlL_a 8 c D E F 6 | H | 1

1 Oé. !Destriptic Ser. Nbr. Reg. Date Office Debit Credit  Date

2

3 Report on : 24/05/2017

rs

51 Cash Deposit "30000.00 24/05/2017
52 DeclaraticE 32 26/05/201GIEPU  252.00 26/05/2017
7

8

L

10 Total 25200 "30000.00

1 Balance on : 26/05/2017 "29748.00

Figure 11 - Account Summary in Excel
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