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Introduction

Temporary importations and re-exportations within the ASYCUDA system refer to the temporary

entry of goods into a country for specific purposes, such as exhibitions, repairs, or processing, with

the intention of subsequently re-exporting them. ASYCUDA facilitates these processes by

providing a framework for customs authorities to manage and track such transactions efficiently.

Temporary importation allows businesses to bring goods into a country without paying import

duties. Providing that they are intended for a temporary stay and will be re-exported within a

specified timeframe. Re-exportation involves the export of goods out of the country after they have

been temporarily imported.
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Accessing ASYCUDA

Navigate to the HM Customs Gibraltar website and click on the ASYCUDA World ICIS

Environment. A file will be saved to your computer. After the download is complete, simply double-

click the file to launch ASYCUDA. Please ensure that you have Java installed on your local

computer for the program to function correctly. You can find additional instructions on our website

on how to install and configure Java on a Windows machine.

https://www.hmcustoms.gov.gi:
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Login to ASYCUDA

1. Start by logging into the ASYCUDA platform using your current username and password which
has been created in the registration process.

a. Insert your Login Name
b. Insert your Password
c. Click on the “Tick” symbol

2. If login name and password are both correct, the following screen is displayed:
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Temporary Importations and Re-exportations

Temporary Importations (IM5)

Navigating to creating a new declaration.

1.Do uble click on ASYCUDA
2.Do uble click on Goo ds Clearance
3.Do uble click on Declaration
4.Do uble click on Detailed Declaration
5.Click the right hand mouse button o n   “ N e w ” .   T h i s   w i l l   o p e n   a   n e w   d e c l a r a t i o n . 

Maximize the SAD declaration by clicking on the following icon marked in red below.
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Fill in the type of declaration followed by the extended procedure code

Click the to be prompted with the necessary boxes which need to b e filled in.

They will appear as  errors and/or be underlined in red.

Before filling in the rest of the declaration it is advised to make sure to give your

declaration a reference number like the box below. This will be used later on to do the

re-exportation.

Note: When submitting a temporary importation/re-exportation the commodity codes, 

supplementary units, weights and country of origin need to match for both custom procedures.
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Navigate back to the Document Library, right click -> Detailed Declaration and  click on -> Find 
stored

The finder box will appear. This is used to search fo r your specific declaration. Under the

drop down criteria bo x enter equals and under the value #1 box enter your declaration

reference as seen in the box  below.

Then click the find

Yo ur specific searched declaration should appear like the results below.

Right click on the highlighted declaration and retrieve

To v alidate/register the declaration click the blue tick

Then click the tick again in the   box

This will complete your transac tion giving your declaration an Entry number.

Before the re-export takes place at a later date, we would advise that  the relevant IM5 declaration  
be

fo und using your finder.
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Re-exportation Declarations (EX3)

To export an XML declaration  click on

Give your XML a unique file name and sav e as

To  create Re-export declaration

Open a  new declaration.

Click Impo rt from ASYCUDA XM L file (template)

Find y our template and click Open

Click the

The reference number needs t o  be changed as you can’t hav e a  declaration with the same 

reference number.
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Change the type of declaration
to

Fill in the remaining errors the

When this is shown

        and the extended procedure code  to  relevant o ne

shows

  click the blue tick and maximize declaration by

clicking on   found at the top right-hand corner o f  the declaration.

At the bo ttom of the declaration, you will see an extra  tab  w h i c h   has been added to what is  usually 
seen.

Click on Previous  document  and fill in the 5 highlighted po ints  as seen below (Office, Year, Reg 
Number, and Item Number).

This will generate the rest of t he process o f  the previous declaration as seen below.

Next  fill the highlighted icon current declaration box (Item Number)

Which in this example would be 1  as it’s o nly the 1 item being re-exported. Then click on
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Click on the

When this appears, we are ready to lodge declaration. Lodge clicking.

Next, we will retrieve the declaration and click the      to validate (register with Customs)

Then click the tick again in the

Yo u will be prompted with the box seen below providing yo u with all the relevant details found.
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ASYCUDA Key

Verify the document (Will assist you in completing a validated declaratio n).

Once yo ur declaration is verified, this icon will store  your declaration.

Impo rt from  ASYCUDA XML file (t emplate).

Expo rt to  ASYCUDA XML  file (template).

Print a  hard copy of declaration.

Add item  to  declaration.

D elete item  from  declaration.

Mak e sure your toolbar and Erro r Window are ticked as below.




